Adult Foster Care
Care Manager Monthly Check List

1. Review ADL logs
a. Caregivers must complete an ADL log each month
b. Caregiver log should reflect the level of care needed

2. Coordinate monthly visits with Registered Nurse
a. Monthly visit for Level 2
b. Bi monthly visit for Level 1

3. Complete Progress note for each visit
a. Make note of any medical leaves and non medical leaves
b. Include level of assistance in ADLs
c. Put progress note in AFC notebook

4. Review and document fire and safety procedures in the home every 3 months

5. Review monthly training material at each visit

6. Complete bi-monthly attendance sheet and fax to Clinton
